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GUIBIT Taleld [Tl ATHFTISIN O ABABT STEZTATAT BT
0 T FHeddw FH ARIAT GT FET &1 [ofaddh ATEH A ST
Flesie az Falad 12T @b arararsr for=ar s &1

&g ! SITAEl “FITIHIAT K67 #ATel7” &1 8 dAdbeiad S
GURll od gelleraw® ddld Elell ST &, T 7w
BT 5T TIT Jle BT FIATYTT Fowat BT E&” AFHT
T 7 |
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el fgardl (<1 Ud afoll) # SR fobm e aiferard 8 —

1. by (Resolution)

TR 37T (General Order)

GRE (Rules)

Sﬂ%ﬂﬁﬁﬁi (Notifications)

WO G T4 31 IREES] (Administrative and other report)
RO BITSIG (Official papers)

U fasftat (Press Communiques)

ﬂﬁ?ﬁ’ (Contracts)

DN (Agreement)

?ﬂﬂgﬁﬁﬁﬁ (Licences)

el US (Permits)

ffaeT W (Tender Notices)

fafaeT B (Tender Forms)

A9E @ Fad A1 el & qHE INd TRINNS Ud 3
yfdes (Administrative and other reports laid before a

house or the houses of parliament)

© o N o o Bk~ w DN

_ A A
w hpho=so

—
>

e URUed @ qol OmeRl ferie geee we
(Departmental Admn. Chief) 312dT EXTERGA! BRI (Signing
Authority) @1 81l 8 |



' O ° R ST &1 St/
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N
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W TG /SN BRI

wfafer
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I & ol SRl
CIBCan

HTAT G A BT Aol o dTel
o3 anfe B & a7 fgurdt oy
BT

EIEReT AJAGTDT
BN /G G / ITHIT
EARICDERCIGIR]

HAAT T A H T O dTed
forpTT oR e & ud forar |

T3 ERIERETT JFETBRY
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1yl e

U BIfh [GTT / I SR
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SEIEEEN
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10.

I1.

12.

13.

14.

15.

TeITE Zeard |9 | Ygead T

Chief Executive Officer
T RS BRI
Executive Director
EINEIRCARENED
General Manager
RIS

Deputy General Manager
SRREIEEL

Assistant General Manager
REAREIEEL

Senior Manager

aR. yaud

Manager

EEECE

Deputy Manager
SLRELED

Assistant Manager
SEREELE

Junior Manager
CIRANEED

Junior Officer

B, AR

Safety Officer
BRGIRCIEEAR

Chief Fire Officer

T AT SARBIR
Fire Officer
CIENEEECIRCIN]

Asst. Fire Officer

e, AT BRI
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16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

Management Trainee
(Tech./Admin.)

ECCRYIN W GEIREIWAKIRE)
Master Technician

AR TBIRIIA

Senior Technician
EIRGERIINDE

Operator Cum Technician
EEISEAESRERIINUE|
Master Operator

HIN UdTeld

Senior Operator

R e

Sr. Operator cum Master
Technician

R IETCT TEHNCY Tehi1191a
Sr. Operative (Operation)
aR. wyArad (Jare)
Attendant Cum Technician
ST
Planning Assistant
RISEIRCHOED

Law Officer

fafer s

Director

HENED

Joint Director

agad feud

Senior Deputy Director

RS IY frevre




30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44.

45.

Asstt. Director/Consultant
EL (eI / RIFRIETl
Divisional Medical Officer
Hed fefdedn siferaery
Medical Officer
EIETEINCIBLaN

Nursing Superintendent
AR Srefler

Nursing Sister

AR ReR

Technician (Pathology)
THARRA (Seraton)
Technician (Radiology)
THREE (fsareton)
Section Officer

ST BRI

Sr. Staff Asstt.

aR. TIh TED

Jr. Staff Asstt.

BHAEG FedD

Attdt. cum Jr. Staff Asstt.
Staff Attdt.

Private Secretary
ESIIEE]

Addl. Chief Vigilance Off.
faRad g qaddr JIfeR)
Vigilance Inspector
RREGIRENE

Plant Attdt.
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46.

47.

48.

49.

50.

51.

52.

53.

54.

55.

56.

57.

58.

59.

60.

Principal

e

Sr. Vice Principal
aR. 3u yrar

Vice Principal
EERUEI

Sr. Lecturer

R, e

Addl. Sr. Lecturer
3ifet. aR e
Lecturer

EULCYRI

Sports Co-ordinator
EISIIGESRED
Laboratory Asstt.
EDIRINICIRCRE

Master Instructor

AATaD

Sr. Instructor
R

Sr. Asstt. Librarian
IR AEIH JeuTel
Asstt. Librarian
LEAEREIE]
Programme Co-ordinator
HIIHH TS
Translator cum
Co-ordinator
IACD He—H-aTD
Hindi Officer
NSRINESIBEaR

AT § TFed Sl feaforat

[

Acceded to.
WHR fdar T |

Acknowledgement is awaited.

aradl @ gder 2|

Action may be taken as
proposed.

I YR BRATg B WY |
Agenda is sent herewith.
HRIGE 1 ol S R 2 |
Agreed to

GECINE

Approval may be accorded.
3G WeH &R fodr W |
Approved as proposed.
FRITYRATG STAIT |

All concerned should note.
T e e 3|

As above.

ST SR feam & |

As already pointed out.
ST fdh Ugel 9T o g & |
As amended.

JIT e |

As decided.

gor A, fAvtargar |

As modified.

JoT AT |

As decided.

JoT R |

As far as possible.

TRl T WHa BT | I |
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m As per standard distribution
list.
A IR Gl & SR |

m As required under the rules.
fRrl @& it TTUfan |

m At source.
B W |

m Attention is invited to.
P IR I AHT fHar S 2 |

= Await reply.
IR BT YeT N |

m Bring into notice.
&= H A |

m Budget provision exists.
qoic # Y9 7 |

m Bills for signature, please.
foret gfrerTel wRqd, AT el W
TEIER &N |

m Brief note is placed below.
iy e A faam 7

m Bring into notice.
&I H A |

m Brought forward (b/f)
FUf |

[/

m Call for an explanation.
STATe—derd febdm WY |

m Carry out.
YleTd X |




m Carry over.
ST, 3T o I |
m Cases for disposal.
MIeH & oIy A |
m Cases under investigation.
Al o g AT B o & 2 |
m Case has been closed.
Al AT &R 3 T & |
m Change handed over.
FYMR Wi & |
m Checked and found correct.
Sitg @1 3R el U |

m Come into force.

AR B, WY BT

[D]

m Date of issue.
foefa fafdr |

m Decision is awaited.
faoty @1 wefler 2|

m Delay is regretted.
X/ faelg & forg we & |

m Delegation of Financial power.
facira SRl o1y |

m Demi-official (D.O.)Letter.
FE—AHI T3, F—ARBR]
@) |

m Departmental action is in

progress.
feumiia BIRarg @1 o W@ 8 |
m Dispose off.
MUCHI, A HAT |

m Discrepancy may be reconciled.

fasgafar &1 | fdar S|

Do the needful.

HIIH PRATE D |

Draft for approval please.
AT Uy STAIGT TR |
Duly filled in.

fafered =T g3 |

Duly sanctioned.

fafered R febar gai |
Duly compiled.

fafereq e foar |

[

m Early action in the matter is

requested.

IR & & 39 qHel 4 9w
HRATS N |

Early orders are solicited.
o e < A o |
Eligible candidate.

IS IRIEAR |
Examination of the case.
Al B G |

Ex-parte judgement.
UG Mo |

Extension of leave.

gl gorT|

[F]

Facts of the case.

A & T |

Facilities are not available.
faent Sueer e 2 |

Fare copy.

@B Y |

Follow up action.

gt BT |
For action.
FRAE B fog |
For advice.

R & forg |

For approval.

ATEe, 3TAIE & ferv |

For comments.

fewlt & forg |

For concurrence plase.
gl & foru |

For consideration.
feremref |

For disposal

fager @ forg |

For early compliance.
g 3T @ oy |
For information/necessary
action.

YT T / AL BT
G5l

For information.
I, T @ forg |
For perusal.
g |

For ready reference.
deabTel HeH @ fory |

For record.

Rere & fom |

For remarks.

IRYfdd & forv |

For signature.
TR, TRER @ fory |

m For verification.
AT & fofy |
m Forwarding letter.

3TN U7 |

m Free of charge.
-3 |
m Fress receipt.
RERIENIN
m Fringe benefit.
ST fReTem, aeeR faeem |
m From prepage.
fUgel g 9|
m Funds not available.

PIY It T 2 |

[G]

s Give effect to.
PRI H |
m Grant of special pay.
forRry I @1 Wl |
m Guardian as litem.
e SR |
m Give top priority to this work.
9 B DI T Jrffdar & 9|

m Grant of special pay.
R ¥ 1 e

iy

m Has been dealt with suitably.

T FRaTg B TS T |
m Hereinbefore.
T A T |
m His request is in order.
ST A FRAAR |

08




m Half yearly return.

Jefarfie faaxofy |

m Hard and fast rules.

s |

[T

s [ am to add.

T g N fora 2

m [agree with 'A'above.

IR 'S W FeHd g

I agree.

i wewd |

In accordance with.

& AR |

I am directed to state that.
T I8 iud B BT e g R
2

[ 'am to say

1 AT Gl € B

In abeyance.

TR |

In compliance with.
& gure H |

In fact.

GIE G T |

In lum-sum.

TR, Th IR |

In principle.
Rrgraa:, dgifed wa 7|
In the light of.

1 2T ¥ % g
In view of.

&1 & ¥ % g

m [s self explanatory.
WA W B

m it has been revealed.
I8 AT Tl & [

L]

m Just below.
3 |

m Just now.
) el |

m Justification for the
proposal.

TR T A |

K

m Keeping in view.
1 2T ¥ % g

s Keep pending .
cife ¥ Wi |

m Keep in aveyance.
R %1 WY |

= Kindly look into it.
QUAN § < o |

s Kindly reply
FHUAT IR < |

[

m Laid down in.
4 iR |
m Lay before.
AT @I, A G |

m Liable of disciplinary action.

SIRh BRATg DI T Fhel
gl

m Lower age limit.
=T arg—4 |
m Lowest price.

=T e |

i

m Matter of fact.
qd. |

m May be consider.
faaR foar Wy |

m May be consider.
HRT T |

s Memorandum of
Understanding.
NEEIRIESIEEH {‘IS"II?I SITU |

= Monthly progress report.
Aiye gfer RUTe |

[N]

= No objection certificate.

rTafed wEIOT 9|

m Necessary provision exist.

SIIdRID HIJETT HIv] _§|
m Needs no comments.
feaely 31 amavadar T8l 2 |
= Noted please.
A &R fora |
= Nominal penalty.
THAT MR, <08 |

[0/

m Observance of rule.

et @1 arer |

m On account of.
& PR |

m On behalf of.
P AR |

= On deputation.
s w
s On Duty.

I W, BM W |

m  On probation.
TR |

m Order may be issued.
3G AN @R 3 9 |

= Out of turn.
o A |

s Outstanding cases.
feel e, IHTAT A |

m Out today.
CIERIRIEI

m Outward journey.

i |

[Py

m Paper under consideration.
AR ST |

m Parttime employment.
CREIREANERIN

m Passed for payment.
YA @ forg o foa |

m Petty contingent Voucher.
Yax] MHRAD Y CISEN

m Permited.

A & T |

m Placed under suspension.

e & = |

10




m Please speak.
HUIT 9T BITTY |

m Please treat as most urgent.
DUIT AR a3 |

= Put-up.
TR N, IR DI |

m Put-up for perusal please.
HUT Jact e IR |

[Q

= Quoted below.
< I |

m  Quick disposal of claim.
T a1 ¥y fueH |

= Question does not arise.
9% & el o |

oy

m Reinstated in service.
A g8 B TS |
m Recovery effected.

@Y TS e, ) e |

m Relexation of rules.
i § ge /4 |

m Reply should be issued today.
S AT T oA S AR |

m Report for duty.
B W EOR 81| B TR IIR
gl

IS

m Side by side.
BRI

m Sanction is hereby accorded.
TAg R Hopdl &1 STl & |
m Sanction as proposed.
YR @ SR HoR |
m Self contained note.
@ ol el |
m  Speak on phone.
HUAT CABH W T N |
= Subject to approval.
T f& START I @ |

m  Submited for perusal.

FaAGR IR |

[T

m Then and there.
iacicHl

m Taking overcharge.
BRIVR JET G |

m This is to certify.
AT foham el B |

m This is to inform.
A & S & | e febar S
gl

m This may please be approved.
ST S Al fbar S |

m Till further orders.

3TTel 3MSYT TP |

[T

m Until further order.
3TTel 3MCY BN T |

m Under dispute.
JaTEIR |

11

m Under consideration.
GEIRCIEH

m Under mentioned.
fefered |

= Up to date.
e, 3o db T |

Y

m Vetting of draft.
UT6y BT GeRIeTT |

m Verified and found correct.
Sifg @ SR S g |

m Verification of particulars.
e Hem |

m Valedictory address.
FHIG T, 518 AT |

m Verification of service.
AT BT [ |

[W)

= Want to.
Dl AT |
m  Whichever is earlier.

S A ggel &1, il f ueel Hfed &

m  With a view to.
# qfe ¥
m  With concurrence of.

D AT A |

= With effect from.
W g |

m  Without assigning any reason.
T $1¢ PR @ |

= Without fail.
3aed, o1 g |

s  Without prejudice.
yfdmel wa STel o |

m  With regard to.
IR H, & e H |

m  With retrospective effect.
wEeaTd g e, cerell T

ql

[v)

= Yours faithfully.
I |

m You are here by authorised to.
AP TAE §RT T8 PR faam
SIGIRED

= You may take necessary

action.
3 TEIAR MALAH HRATS Y |

Z]

m Zone of consideration.

foem—uRfey |

JiGH Tdeh &, TR AT 39T & qAT 3T Jaeehal

9 #ied § - Rt
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Ad-hoc
Bonafides

De facto

Ex-gratia (payment)
Ex-officio

Ex-post facto

Into to

Mani festo

Nota Bene(N.B.)
Per attum

Per capita

Quantum marit
Status quo

tenure

Ultra vires

Veto

Vis-s-vis

Viva-voce

TATEA K TTAA €32

9 Ferait
e

IRAfdD /el
ERSOAWACIRSIEE2
ITeqd® (3rara)
e

EADIRSN

wid: /90 RE 9
BIEMIRE
faRry e fTg
gfaay / aifi®
ufa @fed

ST B 3T <M
Jqd Rerf
Ay / wRIBd

drer / forrifraR
@ A/ B AT H

faw & gl ai o & ik A= F
HAT @d @l ofhd @ft 3w oaa W

THAd ¢ 6 g # g af 9w gy
S & &,
— HgTe Y
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T { HE A AR A=A

Steel related Technical Glossary
(Fre—daa! ol 31 s faft § w3t &1 @ forg w9 2))

oy

Alloy

eI
Alloy Steel

81 o1 ST, A8 sId / vait
el

Arc furnace

D WL /3D Heid
Automatic furnace

wTerd el

Automatic welding

waferd dfeeT

Basic arc furnace

FRDII 3D el /IR 3D
e

Basic refractory

gRDII Ioaay T8 yerf / IRd
Reparcd)

Basic slag

R g/ R wdT
Belt Conveyor

ucel aifed / 9o HaRR
Bassemer converter

SR gRafd / weacx

Billet

fdere

Billet furnace

fdeie wedt
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m Bitumen coating
R

m Blacksmith's furnace
alend et

m Blast furnace
B et

m Blasting
W /IR

s Bloom

<1

[C]

m Captive mine
ol @Wem /dfted Arg
m Cast Iron
ol e, BT IR
m Ceramic coating
RRf® fderoe
m Charcoal Iron
IRPI el
s Coal
PRI
m Coal blending
BRI AT
m Coke oven
CACRSIGE|
s Cold rolling
A Jooie [/ Bles feliT
m Compressed air

Wi g/ PR TR




m Continuous billet mill
waq fdere fia
s Converter
uRafid, dacy
m Conveyor Belt
qIfEH Ueel /HadR dec
m Copper brazing
™ gRafdd
m Coupling (Compler)
G, BT
s Crude steel

U T/ T Wi

[D)

m Desulphurization

e

[

m Electric arc furnace
fogge oM@ et

m Electro galvanizing

EEGRNEREEWARESRRERIMYNE
m Erosion

JWGT / &R
m Extrusion billet

IR fdeie
m Extrusion metal

SR &g

[F]

m Feeder

TR /Tl
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m Ferro-alloy yard

dre fasterg wior, diie fseng o€
m Ferro chromium

dle wifaE

m Ferro silicon

dlrg faferat

G/

m Galvanized sheet
OGN IIeY, I Cleld CIEE

= Gypsum
e

iy

s Hammering
T dTe, BART
m Hearth furnace
g WSl /%
m High carbon steel
RIBEACE I
= Hot rolled
e dfeerd
= Hot rolled Coil
aw dfeetd Hed /e el @R

Y

m Indirect arc furnace
Y 3D He
m Induction tempering
) -
m Industrial ore

MNefie e

= Ingot
fig /gTife

m [ron arc process
UG

m [ron ore
e 3R

[

s Ladle
e
m Lime Stone
ERREN
m Low carbon ferrochrome

SUCAERRENERL

m Low Carbon Steel

i

m Metal
4rg

m Metal arc welding
3@ o1g dfesT
m Metallargical

BIGCID

iy

m Natural steel
RIEARCIRSIR]
m Nichrome

BIEEAL]

m  Nickel steel
et s
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0]

m Open annealing
EESECRIGE]

m Open-cast mining (Min.)
3T BT /ST

m Open hearth furnace
AT 8 H e

m Overheating

A /3R difeT

[P

m Pitting erosion
T 3Red / fafeT oM
m Plain carbon steel (Carbon
steel)
EERIEIN
Process control

UHH R0 /ORI Beeiel

[Q

m  Quench annealing

IO IS /T ST

[R)

m Rail and structural mill
e U8 ICqRd (e

= Rapid Steel
o g, Yie Wid

m Rare-earth alloy
et st

m Raw material

Hedl e, X HeRIed




Red hot

G TW /NS Bl

Refinery

RGO, RepTgey
Refining stag

ARERYT ST

Refractory brick

I 8 $C, Ieadd W8 gfea
Reheating furnace

i el /RéfT wie
Reroling mill

e e /R
Resistance welding
IRNERCIRE]

Roll

dedtl / e

Rusting

SURSUEI

[S7

Saleable steel
e g

Sand stone
EREIREON

Scrap

why, Sfewe
Seamless steel tube

HaEH s Toll /e WA
<

Semifinished steel

SR gerd / o fhfaes
el

m  Sheet steel
el 3T /¥ el
m Short ingot
KICEERUIC
= Sinter
fRiex
= Sintering furnace
fRiexor 9t
m Stag Pot
e aTect
= Sort Coke
T Bh
m Spring Steel
RrT e

[Ty

m Tap cinder
CRRREN
m Tap hole arch
e fog dRor
m Tapping
A, o
m Technical specification
RCRICIREIRER]

m Tatanic iron ore

TgeHl AE 3RNG

iy

m Ultrahigh vacuum

WISTd 3T, 3TegT 818 dagH

m Ultraviolet

RIS
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m Unavoidable energy

IRET Hulf

m Unbalanced shot hole

sriafe e o

v/

Vanadium steel
ERIRUEINTIG]
Vanstoning
CERSIEE]
Vapour blasting
g &goy

Vroonen process

g U

W)

Wagon loading

I RV, I AT
Walerisation

dqTecyd

Waste flue gas
AR T 4
Water circulation

el URRFART

[X]

= Xantal alloy

Siee g

m Xenothermal

EIRGIR]

s Xylol

IEGIG]

[v]

Yield

TR, ol
Yielding arch
TRAAT AR
Yield point
e fig
Yield stress
EREERYGER

[Z]

m Zero deflection

I fder
Zero strength
I |
Zig-zag
cgr-Hel

Zinc blende
i e
Zinc bloom
EER
Zone control

3rae o

v o i st 2 7, i e v o v Rt v el @

T T FhAT S - T. V6w




FEE NS FERTEEETEES

3
i

2 & T EEE U= AL T

CIISIE]

R A R &0

ESIIEIR ESIE) EERIK
ERIEIE] 93 ERIR]
e fovers oY
EIEIRIx] EINE) R
tarel LK) LEIR]
IERIRIK] fesamas ey
BEIEIR] TEu3 Fardl
RSN 343 RRIK]
SREIN] BRI RISl
LEIR! TR e
EERIER! FHETRN EERIRE!
qra ERN qd
foRT foger foRTTa
BICE| BIER EINEE]
EELE] EERNN LEIEC)
B foygaR ERIEE]
BGICE| FATCR BGIRE]
3oTa BB CEIRE]
IS I BRISE]
TS radl] kil
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SIS W PALDIS RITUA &1 aibar
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gRRefal W faR o e e &4 aet W I SOl a1 91T A1+ o <81
gl

T e | D @1 Frfery @ W & U H wfd B9 H srfoied fig
fomrefa € |

Ty, W faaR #, 77 4 i & gav <ol &) 9197 A1 © S @) 9IS g
R UH & 3T B &1 IRARIT Bl € | I8! IR & b 306 ISTART B
9 H B a1 S el € |

T 91, S & Brferde URIT H HIeR o & & H U6 8, Wy
HRIER W ) BT ST FB Hfo a1 & | SHHT T HRY A f2dl
PHI—T1 DI AN T |

TRT aTeTes, BRI & &3l H ) W19 FT BIg A T2l 81 | $86 SR
B & STAN v @ fow S IR WeRR 2 g I 8 U6 ey |
febdf) |ITCIIR | G158 WISl Bl G HRYCY TR TYth G AITCRR GRI
T A e |

forg fUeel B aul # 1 AREAl B T B &1 FAF DIRKT Fg WRI W
@1 T €, R herasy od ) § @ der S SR T 7 R g
TR 2 | 390 U9 I B 9 9 figel W Ry T fft oy e v
T @7 fey AATEH © |

vea, Q) @ forg wa a1 faara it & o B & w0 # ot o |
3 A O & TrivepTe 7T & QiR San! URHTYT 1T 27

PRI, I WY W, TR W TR WG T | AANG dR R BRI hael
fgamemdy (a1 ) e 3wl (0 3R 1) 3T & T 81 gafog &1 o o qof
(letter) TT8Y &R © € 3idd: 0 3R 1 # &1 YRARIT {6y 1 &, T $IeR 32
T U1 € | IAE Q1R @ foly Ud e MuiRa dwa dler Fafea favan e
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2 | (TS BT AR E | Ugel, T aR &1 & fofy Hapel fafi=T v ferfy
yonifera off | fordd T e forf # Tafe Q1eR 21 &1 A € — IeTeRv @ fory,
R A BT el B, U T AT BT FR B & oIy 3Fa A=
W forftral @ amaeaddr BIct 8 | SiIon Oidl T & forg +ff, Tt Qrer, favmm
{2l ofR |HIT SRINT & debrilan! il o Ueb & |abdl fofld T =Tei ot [
v foffd omfor R fakiel +ff & | g¥iifory, &1 Head forfiai &1 ffT sfemt
@ foU, & B FaR TART R AEcll &, 1raT A 3R & forg fafi= Rl a1
TART R el 8 | forddt o drger (faRiy w0 & 9R) @ [ daa forfda
AT Tl 7, iR A 979 <1 fafi= dava fofrat srerar wiewi! @ 99 grer
ST ST & 1 S STeT & W1 8 BT gHe SRgH & & |

U W g@re (Unicode), TRIE 31eR @ oy T fARIY |1 H&TH el 2,
T PIS W HFICX QICHIH, WRITH 17aT IS 1 797 &7 | fawl of <aemndy e
@ ToT0 riTepre H HIel Bive Bl awell & | 39 Hel BI<T B fawel Fehror A1
IR fobam 17 &, ISl S9H Afferd fam a1 & | il AMd # afed
T I AR < B forg 56 quTl i A1 Ao B a1 Wl ol T8 2 |
e AE ¥ e # Sfeaad et a1 vfaffa e i & e
TART SR forfd & BT aaar 2

IR WEAqU $eA § fdl & fo §9Y¢ WU Teie’ —Input Method
Editor (IME) @1 fa@ 8 | &7yex vd 31 fefoied gl & w= 4 gqe
fafer a8 U & S yarer 93 (Operating System) @7 Td | 81T & T
I qUI U Heell I ¥ folar H HEQ el & il HPYCR B fuilucel R ITe]
el BNl | 3EN ¥Rl H IME U |ITeeR © Sl "Key strokes” @I il FHHa
AT @ FeRT & WY ¥ ST € SR F1er &1 1T Key board @ of 31TST &I A
T BT T GIH AL |

™ e d W Wy dewm @ R @ fov o g
TRANSLITERATION WiUcaR &1 9 | ol U 19T & 31eRT T SUIRT
R TEY Y Y U@l B R M & el # uRafid e foraiaron
(TRANSLITERATION) B8l & | 8 Held: SqRI H fel@iaRel &R &
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e 2 | afe ama 3w foft & Trgy avd € @ 98 <aari forfd 7 o e 2 |
TIETER0T & oI W9 H "bhasha’ TT8Y X Ga-FR] forfd & "1 I S & |

A ST BRI H ST H S dl HRge’ Windows —7
Operating System gRT Hferd &d & 9l & [SWiee A # fEdl Jfars &
AT GFRad FRaT g |

e ¥ eTeU R @1 gfaun @ for el gRT GOOGLE IME SUcre] 7l
T B | @ SsAdre i@ http://www-google-co-in/input tools/
windows/ index. html

T gRT 8l & SIfiRe &% 31 WRA T A7l & forg sl GOOGLE IME
4 Jo¥ITgC U B | S9GT SURINT 31d 8 Wl © | SWIRH foid o difod
WTYT 31 WA HISd SIS il & foTdl et 4§ X7 AITCRR SSTalS 8l
PR 3T B A2 |

396 g1 foddl f AfeaR o ) erfiv o o1 9adr @ Fma forg
Language Bar # &€ @7 TIfd &= Uedl € | U6 3 faded & dR W
PI-TE |R 91¥ TP B ol keys — “Alt” + “Shift” BT e AT T G AT
gRafdid a1 o Fedl § |

R 7 <) an v 7 for e t el @ gl
3 ST 3 3 W74 T7a F A G TG B
sifoguf e ST o 7 Ugan wabe | gfoy f aen §
% 8 & o R S 21 o o g T R
iR & e

~3mard fa=ET YR
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i arer
T &1 R 937 ST & SR 36T 8 A @ - e
3, §TT U9 3T 72T b oammel o) e o § - gRaftr
a1, ST 3R e WIfet feh et e - ferdenra
<reTqt SffereT 2T Ueh et BieT 37T 3 T & defe & — ATeeR Thie
T o I bt e i ForTraT & - Hetet mieft
gt &1 Fmfor wgfiar @ giar g - Rrawe
§+% &1 YT IRV I & - HeTeT Titeft
TG 9 & A Al e v B & Aot - arrare sft e ot
T et TR AR <8 & T ¢ - el
HE , AT U AT T DR & — 3
Frerem & Sfle & agHed d@ T 8 oI - e Aed
T TR o Tt et ATl FheTalT T el & — HeTIReT
T2 % 1 RIS AT EielT 8, Vel femmT o e apref |
% W S AT -9, T, Tl I e - AT TS
ST AT ot QT 8 311X Fadeh 3T aht- Tt srgTa
ST &1 ThetclT it e wfidt & - ahre
2T 39 el & TRl &t 317w HgHaT o Fiepe - et e

@ ¥ AU S gRadT WA d9Rd § W WI STAT 3G

- HETeT TMeft

TET 1S 3197 PIH! B AT T6T B oTv T heH AT B FoITe eelT

& A aTeed
oftezefty e Heerar ve Fwd 07 & - frT -arerTset
AT T AR 3 fo S0 T Uep T 8t - v gt

it @R T T B g BT Uech & I8 D A eftee T &t bl - U,

BRI

R =TT A U FHI VT T 79 Aqed 1 379 fieb T feh et oot & Fiverepe

T ¢ - HETeT et
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TG /4 / fawi fewfomt
YR SFFAIe UTe b |

RAT DI AV

JqT T e gRafefd

Reffdl &7 gaT oy

A v W faR—fawel fevar
GREIMCIT BB B3l R SIoTY
dcrel (e @ forg gfafer wer 8
JT FeNfer #RATeT Wil AT
& fore g

HUIT AHA D 2T YR DY

ST AT JARE PRATg S (oY

3T 9 & forg

IqADT P alel < B oY
ST Javd Ufid &, o)l dRarg
& forg

Tt foaR @ forg

Tl HY ol Hel §

el Bl debldl fuer &1
IR T

ST 1 e 2

TeahTel SR HIoTg
TR ACH TRI A

BT A BITT — T3 <% o
3R faam STy

AP HRATS D WY
fewpfy @t amagardar &t
BITS—T AGAIB B [o1Q TR

Admn. / Routine/ Financial notes
Administrative approval may be
obtained

Arrangement may be made

As modified

a Ascertain the position
Case/matter discussed

Circular and then file

Copy enclosed for ready reference
Draft as amended is put up for
approval

Facts of the case may kindly be
furnished

For information and necessary
action

For onward transmission

For perusal and return

For such action as may be
considered necessary

For sympathetic consideration

I have no comments to make
Immediate disposal of the case is
requested

Instructions are awaited

Issue immediate reminder

Issue notice accordingly

Kindly see the enclosed papers
May be forwarded

Necessary action may be taken
Needs no comments

Papers put up for perusal

iey_________________________________________]

BT IR P AAIGT TR/ IR BN
G ATl Bl el TGl & T
TR BN

HUIT 4 AT BT 7 AR AT
feapft <

HUIT T AT ATTID TS

SUTRNT SIS YR DI ST

YR B SFTHR A0

7d nfid |fed

T b faefier @ S 2
9 Al BT ANIGAR AR

el T e
31! tRIVTTWT 4 HTHel BT FRTE

T &1 Yfddi—fad STawR aT feban
R

BRI &1 AYfHT & SR A
AR T AT 7 e

TSI & JRUTARARY

U6 & faddrie

o wa: ot feweht (awier) s
G

IT 39 faTg TR ST 311eeT &
ARG HRT B

JATAMG STeal HIRATS B oY

Please inform all concerned
Please prepare/put up draft reply
Please put up the case with previous
papers

Please see this case and offer your
Comments

Please treat it as most urgent
Required information may please be
furnished

Sanctioned as suggested

With retrospective effect

Proposal is vetted.

Principles of natural justice.

A chronological summary of the
case

is placed below.

Aresume of the case is given in the
ensuing paragraphs

Reasonable opportunity of being
heard may be given

Approved as per remarks in the
margin

Charge sheet may be given to the
accused

Consequent upon the promotion
Discreation of the management
Please put up a self-contained note
(summary)

This supersedes the order issued on
the subject

Action may be taken as early as
possible

ly_______________ |



TEHA

CRUIIES]

URTd /eI Al

‘%' # Sfeaiad a1l & orwd FFAIfed

SATET Uy
AR & fob Sfreer e oy S
BIELUKZCEIREESETRACRINTIN

CARISIIERU R I LIREILY
AT SFTAIGH MaLID &
[ERUBRSRIEN

dted YR <

PIg fewoll T8 e 8
SIERRSEIRSIIN

T AT GTeard oy
Ao @ forg RAwTRE 1 STell &
ferar & forq et

S BRATE B 1Y

JoIT N I IR &
KEICGRARE RIERICI

3T I FIRATS B forg

H¥el TR STea] BIRATg Y

91 &1 9 &1 18 SR FEl g
T

EEEZRUNIEACRISIN
BlEEIRINGHRRIER
[ESRINEIREICIRACRIRSIN
e foMTT |\l of it 9

Agreed

Approved

Approved as proposed/suggested
Approved subject to observations at
Draft for approval

Early orders are solicited

Enquiry to be completed and report
submitted

Explanation to be called for
Formal approval is necessary

Give details

Give top priority

Has no comments to make

Keep pending

Please check up

Please ensure compliance
Recommended for sanction
Submitted for consideration
Suitable action may be taken
Draftas amended is putup

The relevant file is placed below
For further action

Please expedite the action

Bill has been scrutinized and found
in correct

Bill may be paid

Verified/Checked and found correct
Discrepancy may be reconciled
Concurrence from finance may be

obtained.

e ]
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1. & a1 aeh o urw, fog B 7 ewmeRa w3l @
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2. ©RI3(3) T AU SFJUTer GiHf¥erd fohar o |
3. I D e /HN TR Yfshar Hed wnfeed fgwmd
# g & |
4, DAY & T H A el LA Bl fgund A
IR fehaT oTrd |
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dEgfed e
7. 490! & HRGH / PRI fd) A fgurdi W a |
8. DIl & war YRl # Hfaftcat i3 7 8 |
9. ;Tﬂﬁ—ﬁ"fﬁ foreey / -9 o gfafted! faat
I

10.  Ufreror WRerEt & ufdveror gom ufderor wrnRlt £ §
&

1. SHAINAT/ JIRBIRGT | FIIT SIeraid SRIar!
R

12, forN SRR R A |

e — SWigg & {5 §f 78 &1 Dad 3oy
AT foar S|

Sgey ferdt 3 R snuast eemsT 3
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